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The purpose of these guidelines and procedures is to
make sure that NBY comply with the terms of Law No.
1/2010 on Combating Money Laundering and Terrorism
Financing and its executive regulation.

To protect NBY from transactions arising from money
laundering and terrorism financing through complying
with the policies, regulation procedures, controls, and
principles, which ensure the prevention and detection of
money laundering and terrorism financing activities and
reporting on them, according to international standards.

To protect NBY from illicit transactions and prevent their
being exploited as channels for transmitting illegal
transactions involving money laundering, terrorism
financing, or other illicit activities.

To enhance the soundness of NBY and protect its
reputation and integrity thereby protecting its
customers.



National Bank of Yemen

The Board of Directors Resolution No. (28) for the Year 2013
Issued on 9/9/2013

Internal Guidelines and Procedures on Countering Money Laundering and

Terrorism Financing

After perusal of:

A

Law No. (1) of the year 2010 on Combating Money Laundering and
Terrorism;

Executive regulation of Law No. 1/2010 on Combating Money Laundering
and Terrorism Financing.; and

Central of Yemen circular No. 1/2012 on Regulations and Guidelines
related to Combating Money Laundering and Terrorism Financing;

These Guidelines and procedures are named “Internal Guidelines and

Procedures on Countering Money Laundering and Terrorism Financing”

. Aim of these Guidelines

The purpose of these guidelines and procedures is to make sure that NBY
comply with the terms of Law No. 1/2010 on Combating Money
Laundering and Terrorism Financing and its executive regulation.

To protect NBY from transactions arising from money laundering and
terrorism financing through complying with the policies, regulation
procedures, controls, and principles, which ensure the prevention and
detection of money laundering and terrorism financing activities and
reporting on them, according to international standards.

To protect NBY from illicit transactions and prevent their being exploited
as channels for transmitting illegal transactions involving money
laundering, terrorism financing, or other illicit activities.

Page 2 of 40




- To enhance the soundness of NBY and protect its reputation and integrity
thereby protecting its customers.
B. Definitions
Without prejudice to the definitions given under Law No. 1/2010 on Combating
Money Laundering and Terrorism Financing and the definitions laid down in its
Executive regulation, the following words and terms in this Circular will have the
meaning assigned against each of them unless the context indicates otherwise:

-The Law: Law No. 1/2010 on Combating Money Laundering
and Terrorism Financing.

- Executive Executive regulation of Law No. 1/2010 on

regulation: Combating Money Laundering and Terrorism
Financing.

CBY: Central Bank of Yemen

- The Committee:

The National Committee for Combating Money
Laundering and Terrorism Financing.

- FIU: Financial Information Unit at CBY.

- Funds: Any assets material or otherwise, electronic,
including all types of currencies foreign or domestic,
securities, title deeds transferable or fixed and
documents and derivatives thereof.

- Money The act defined in Article 3 of the Law.

Laundering:

- Terrorism The act defined in Article 4 of the Law.

Financing:

- The Real The natural person who owns or who is in actual

Beneficiary: control of the customer or for whose account the

transaction is effected or in his favor or according to
his will.

- Politically exposed Persons who occupy or have occupied high public
persons (PEPs) by  office in a foreign state such as head of state or
reason of the Office  government or a distinguished politician, judge, high
They Hold: ranking army officer or government official or a
distinguished personality in a political party,
including their family members to the third degree.
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Due Diligence:

- Occasional
Customer:

- A permanent
Relationship:

- Shell Bank:

- Physical Presence:

-Correspondent
Banking:.

- Non-profit
Organization:

The efforts made to know the identity of the
customer and the real beneficiary and follow up the
transactions carried out in a continuous relationship
in addition to understanding the nature and
objective of the future relationship between the
customer and the financial or non financial
institution or the specified professions.

A customer who is not in a continuous relationship
with NBY.

A financial or Banking relationship arising between
NBY and the customer which is expected at the
outset to last for quite a period of time, involve
various transactions and an activity as defined in
“financial and nonfinancial institutions” and is
related to the services and activities offered by NBY
to its customers where NBY expects the relationship
will be a lasting one.

Is a Bank that has no physical presence in the
jurisdiction in which it is incorporated and licensed
and is not affiliated to a regulated financial
institution group that is subject to effective
consolidated supervision.

A bank has physical presence if:

a. It has fixed premises to receive its customers and
to actually conduct its business. It is not enough just
to have a local agent or low-level employees.

b. The presence of effective management.

c. Record keeping of transactions.

d. Subject to inspection by the supervision authority
either in the country where it was incorporated or
where it conducts its activities.

Banking services offered by one bank to another.

Any legal person incorporated in accordance with
the provisions of the Law with the main objective of
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- Non-Resident
Customer:

Batch transfer

NBY

Board of Directors:

Chairman:
General Manager:

Higher Executive
Management:
Head Office:
Branches:
Departments:
Compliance Unit:
CDD

FATF

offering social or charitable services without aiming
to make a profit from its activities or distributing it
or realizing a personal benefit but raising and
distributing funds for charitable, religious, cultural,
educational or social purposes.

Natural or legal person residing outside the
Republic or someone who has resided in the
Republic for less than a year irrespective of the
nationality of this person, except those who have
permanent economic activities and residences in the
Republic of Yemen even though they only stay in
Yemen on an intermittent basis.

[s a transfer comprised of a number of individual
wire transfers that are being sent to the same
financial institutions, but may/may not be ultimately
intended for different persons;

National Bank of Yemen;

NBY’s Board of Directors;

NBY’s Chairman of the Board of Directors;
NBY’s General Manager;

NBY’s General Manger and his Deputies;

NBY’s Head Office;

NBY’s Branches;

NBY’s Departments;

NBY’s Compliance Unit;
Customer Due Diligence.
Financial Action Task Force
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C. Key Principles for Combating Money Laundering and
Terrorism Financing

1st principle Responsibility of the Board of Directors: The Board of
Directors and higher executive management shall ensure that its
policies, procedures, systems and controls appropriately and
adequately address and meet the procedures of AML/CFT Law and
these guidelines and procedures.

2nd principle Risk - Based Approach: NBY shall adopt a risk-based approach in
dealing with its customers in accordance with the procedures of the
Law, its executive regulation and these guidelines.

3rd principle Know Your Customer: NBY shall adapt know your customers
guidelines in order to know each of its customers to the extent
appropriate to the customer’s risk profile.

4th principle Record Keeping: NBY accepts its responsibility to keep records of
NBY’s customers data in accordance with the Law, its executive
regulation for the period specified therein.

5th principle Reporting: In compliance with the Law, NBY shall have measures
to ensure internal and external reporting whenever money
laundering or terrorism financing is known or suspected.

6th principle High standard examination and continuous training: NBY shall
have adequate screening procedures to ensure high standards when
appointing or hiring officers or employees, and also an appropriate
ongoing AML/CFT training programs for NBY’s officers and
employees.

D. General AML/CFT Responsibilities

1. Board of Director’s Responsibilities
Board of directors acknowledge its responsibility for implementing the

following procedures:

1.1. Establishing internal written policies, procedures and controls which are
appropriate for the sound application of the Law, its executive regulation
and guidelines issued by CBY related to AML/CFT operations.

1.2.Board of Directors are primarily responsible for the effectiveness of the
internal policies, procedures, systems and controls related to AML/CFT.
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1.3. Adequate screening procedures to ensure high standards when appointing
or employing officers or employees in NBY.

1.4. Appropriate ongoing training programs for NBY’s officers and employees on
AML/CFT systems and techniques.

1.5. Establishing an AML/CFT Compliance Unit at NBY’s head office as well as
branches.

1.6. Appointing the officer in charge of the AML/CFT Compliance Unit and
his deputy and granting him the required powers and full independence.

1.7. Establishing an independent internal auditing function with adequate
resources to test the extent of compliance with the policies, procedures,
regulations and controls related to AML/CFT.

1.8. Establishing specific methodology for risk management related to AML/CFT.

1.9. Documentation of the policies and methodologies in respect of risk
management.

1.10. The Board of Directors shall take necessary steps to ensure that money
laundering and terrorism financing risks are taken into consideration in the
daily operations or when new products are developed or new customers
accepted.

1.11. Examining AML/CFT procedures related to existent customers.

2. NBY’s AML/CFT Regulations

NBY acknowledge its responsibilities to have adequate anti-money laundering

procedures and internal controls in place in order to safeguard NBY and its

employees, by observing and sets up of the following principles:

2.1. Establish internal rules, policies and procedures which are appropriate for
the sound application of the Law, its executive regulation and guidelines
issued by the CBY pertaining to AML/CFT operations, while periodically
examining these policies and procedures to measure the extent of
compliance and discover weaknesses and shortcomings and taking necessary
action to avoid or remedy them in accordance with the control procedures of
money laundering operations.

2.2 Ascertain that the actions taken are consistent with the AML/CFT risks and
the volume, nature and complexity of its activities.

2.3. Establish a written clear AML/CFT policy endorsed by the board of directors
for the proper safety of the Law, the executive regulation and guidelines and
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controls issued in this respect while taking into consideration updating them
on a continuous basis.

2.4, Establishing written detailed AML/CFT procedures taking into account

a accurately defining of duties and responsibilities in consistence with
the approved relevant policy in addition to putting in place the necessary
arrangements for the carrying out of those policies, procedures, systems
and controls for ensuring the prevention of money laundering operations.

2.5. To implement suitable arrangements for the compliance unit, with the
officer in charge of the department to be of high administrative caliber and
enabling him and other concerned employees to have access at a suitable
time to a customer’s identification data and other information related to due
diligence Procedures, transaction records and AML/CFT operations.

2.6. To implement suitable screening procedures to ensure the application of the
highest standards in appointing or employing officers and employees.

2.7. To implement suitable procedures to test integrity and honesty on
appointing officers and employees including the compliance officer and his
deputy.

2.8. To keep NBY’s staff abreast of developments related to AML/CFT techniques,
systems and trends and explaining to them clearly all aspects of the Law, the
executive regulations and the procedures arising there from and the
guidelines particularly those related to due diligence and notification
reports on suspicious transactions.

2.9. Set up an ongoing suitable training program for officers and employees.

2.10. To set up arrangements to enable the internal audit function to test the
systems established to ascertain their efficiency and effectiveness in
AML/CFT and suggest remedies for any deficiency, updates or development
required. The audit function shall be independent and adequately
resourced to test compliance including random sample testing and evaluate
the extent of the compliance with AML/CFT policies, procedures,
regulations and controls and preparing reports thereon.

2.11.NBY shall ascertain the ability of the internal systems and the policies and
procedures adopted to discover unusual transactions or those which are
carried out with suspicious customers and referring them to the
compliance officer.
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